
GENERAL INSTRUCTIONS
1 All specifications on shop drawings and engineering must be followed:

No substitutions of material
Product lighting with no shadow

2 Proposal shall be complete and accurate and must include:
Mandatory Bid Form
Inspection/QC walk-thru timeline for the fabrication and installation phases.
(including a pre-install inspection and post-install inspection)
Complete project timeline and durations from contract to install.
Certificate of Insurance
Letter of Bondability from your Surety Company
Current Financial Statements
Key project team member resumes

3 Please return your proposal to:
Kasey Fluet KFluet@villagesussex.org
N64 W 238020 Main St.
Sussex, WI 53089 262-246-5215

4 Proposal are due by:
Date: Friday, July 15, 2016
Time: 12:30 p.m.

5

SCOPE OF WORK AND PRICING
1

a. Exhibit A (Conceptual, Shop Drawings, Engineering)

2

a.    All labor, materials, equipment, supervisions, taxes, insurance, business licenses, permits and 
mark-up to render its scope of work complete. (Permit fees will be waived by the Village)
b.    Samples and mock-ups
c.    Mobilization(s)
d.    Construction facilities and temporary controls (safety measures, scaffolding & shoring)
e.     General Conditions and Included Items per RFP scope of work section 3.

3

a.    Permit obtainment fees, permit fees will be waived for this sign per the Village of Sussex
b.    All necessary licensing
c.     All necessary inspections
d.    5-year warranty on all structural
e.    1-year warranty on all components
f.      UL certification
g.      Project Manager, Safety Coordinator, on site Install Supervisor 

After having carefully examined the bid documents, contract drawings, and project specifications for the project, and any 
addenda issued thereto; and after including their provisions in this bid package, I do hereby offer to furnish, in accordance 
with the proposal documents, all labor, materials, equipment, system, tools, transportation, and supervision for the 
complete construction of Work requires for this project.

Furnish and install all components and accessories required to provide a complete system as indicated in the 
above–referenced documents, specification, and drawings for the following Work:

 Included Items.  In addition to the foregoing, it is further understood and agreed that the lump sum price and cost 
breakdowns includes furnish and install of the items listed below, regardless of whether or not items are indicated in the 
above-referenced documents, specifications, or drawings, and have been included such in bid unit prices and general 
conditions:

INSTRUCTIONS TO BIDDERS
Village of Sussex- Sussex, WI

"Sign Package" Request For Proposal

Customer will not consider a proposal for less than all of the Work.  Customer reserves the right to reject a proposal, in 
whole or in part, if the Proposer fails to submit the proposal by the due date set forth in the RFP schedule or if the 
proposal is in any way incomplete or irregular.
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h.    All signs to be packaged with carpet padding, foam padding and shrink wrapped
i.      All signs to be shipped on an air-ride semi to prevent damage
j.   Freight, loading, unloading, and mobilization
k.    Cost for evening and weekend installation
l.    Meals, lodging, car rental, and travel to the site
m.    Excavation and installation based on geotechnical data soil boring results 
n.     On site equipment (i.e. snorkel lifts, scissor lifts or cranes)
o.     Dirt removal and install areas returned to original grade
p.      Manufacturing progress photos, job progress chart, and project status information to be e-mailed weekly

A.    TOTAL BID PRICE:

Proposer offers to perform all required Work in accordance with the RFP for the Total Lump Sum of:

($                             ) as more fully described on the attached mandatory bid form.

B.    GENERAL:

C.   SCHEDULE:

Proposer agrees to the Schedule as outlined in the RFP documents.

D.   SIGNATURE:

Name of Organization:

Authorized Signature:

Printed Name:

Title:

Date:

Subscribed and sworn before me this                 day of                             , 2015.

Notary Public: [seal]

My Commission Expires:

The lump sum price covers all expenses incurred in performing the work in strict accordance with the RFP and Addenda.  
Travel expenses, including installation supervision are to be included in the total lump sum cost.  Proposer understands 
that no consideration will be given to any Proposal not complying with the required detail breakdown and all requirement of 
the RFP.

This bid is submitted in good faith and in full compliance and knowledge of all the contract documents.  Bidder is fully 
aware of all conditions, scope of work, schedule, and existing site conditions.

Proposer will enter all proposal amounts in both words and in numbers.  In the event of a discrepancy, the words will 
be considered binding.
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